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 Party Chief’s Demobilization Checklist

Following checklist is a list of items that typically need to be collected, copied (the more the better), and brought back to the main office. Without these items we cannot complete the contract.  Please use this checklist to confirm that everything is gathered, organized, and together before leaving the vessel.  Some items listed may not be applicable to your particular project.  

	Item
	Comment
	Yes

	APOS
	Entire job folder – 

1. Screen grabs of USBL cal procedure
2. Screen grabs of .SVT

	

	Navigation
	Entire Winfrog folder- final waypoint and event log files clearly indicated
	

	Field Notebook
	Includes – 
1. Signed DPR

2. Crew Manifest 
3. Checklists 
4. Lab Data Sheets 
5. Permits/Incidents * 
6. JSAs - signed
7. Meetings,
8. Position Averaging Report 
9. Weather Reports 
	

	
	Type will vary by project but can include: 
	

	Field Data
	SGE

1. Corelog database (access and xls)

2. Chirp images

Geotech - coring
1. core photos-file name has core/section included
2. MV/TV data 

3. Lab data sheets (e.g. BC/PC/JPC)

CPT

1. CPT data

1. MBES raw Chirp data

2. CTD and sound velocity data

3. raw multi-beam data
4. chirp and MBES images
	

	USBL Cal
	Sent to DPR recipients after calibration - includes 
1. screen captures
2. .svt from USBL calibration

3. All svt from all CTD casts

4. Hex data from CTD casts
	

	JSA Forms
	Word Doc forms that may have been modified during the cruise (e.g. improvements, procedures unique to vessel, etc.)

1. JSA word docs (if modified, JSA Manager notified and copied)
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